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POSITION TITLE
REVIEWER NAME 
DATE

Required: Minimum Qualifications Preferred Qualifications

APPLICANT SCREENING GRID
Dean of Enrollment Management

EXPERIENCE KEY:
4 = Excellent | Yes

3 = Very good
2 = Fair
1 = Poor

0 = None | No

Candidate Name

 G
rad

ua
tio

n f
rom a 

reg
ion

ally
 ac

cre
dit

ed
 

co
lleg

e o
r u

niv
ers

ity
 w

ith
 

a M
ast

er’
s D

egr
ee 

in an
 

aca
de

mic 
dis

cip
lin

e 

ap
propri

ate
 to

 th
is t

yp
e o

f 

po
siti

on.

Mini
mum

 of
 fiv

e y
ear

s o
f 

ex
pe

rie
nc

e i
n h

igh
er 

ed
uc

ati
on

Sen
ior

 le
ve

l e
xp

eri
en

ce 

in 
en

rol
lm

en
t 

man
ag

em
en

t

Mini
mum

 of
 th

ree
 ye

ars
 

of 
res

po
nsi

ble
 fu

ll-t
im

e 

ad
mini

str
ati

ve
 an

d 

pro
gra

mmati
c 

sup
erv

iso
ry 

ex
pe

rie
nc

e a
t 

the
 D

ean
, C

ha
ir, 

Prog
ram

 

Coo
rdi

na
tor

, D
ire

cto
r, o

r 

an
 eq

uiv
ale

nt 
lev

el 
of 

res
po

nsi
bil

ity

 Exp
eri

en
ce 

de
ve

lop
ing

 

an
d a

cce
ssi

ng
 a 

str
ate

gic
 

en
rol

lm
en

t m
an

ag
em

en
t 

pla
n a

nd
 m

an
ag

ing
 

div
isi

on
 re

sou
rce

s t
o 

de
sir

ed
 re

sul
ts.

 

Abil
ity

 an
d c

om
mitm

en
t 

to 
work

 co
lla

bo
rat

ive
ly 

with
 an

 em
ph

asi
s o

n 

co
lle

ge
-w

ide
 ap

pro
ach

es 

an
d e

ffe
cti

ve
 in

vo
lve

men
t 

of 
fac

ult
y. 

Abil
ity

 to
 dr

ive
 ch

an
ge

 in
 

a c
om

ple
x e

nv
iro

nm
en

t 

an
d t

o d
eli

ve
r re

sul
ts 

de
spi

te 
ob

sta
cle

s a
nd

 

ch
all

en
ge

s. 

 In
-de

pth
 kn

ow
led

ge
 of

 

ad
miss

ion
s, f

ina
nc

ial
 ai

d, 

rec
ord

s s
ecu

rity
, st

ud
en

t 

rec
ord

s p
roc

ess
ing

, 

stu
de

nt 
inf

orm
ati

on
 

sys
tem

s, a
nd

 re
lat

ed
 

fed
era

l re
gu

lat
ion

s, 

inc
lud

ing
 FERPA an

d 

Title
 IV

.

Abil
ity

 to
 bu

ild
 an

d 

moti
va

te 
hig

h-

pe
rfo

rm
ing

, st
ud

en
t-

ori
en

ted
 te

am
s. 

TOTAL REQUIR
ED

 Exp
eri

en
ce 

in 
fin

an
cia

l 

aid
 m

an
ag

em
en

t a
s w

ell
 

as 
mark

eti
ng

 an
d 

co
mmun

ica
tio

n 

pri
nc

ipl
es.

Exp
eri

en
ce 

with
 th

e 

High
er 

Lear
nin

g 

Com
miss

ion
 or

 an
oth

er 

reg
ion

al 
acc

red
ita

tio
n 

ag
en

cy

 Exp
eri

en
ce 

ov
ers

eei
ng

 

tec
hn

olo
gy

 de
ve

lop
men

t 

an
d/o

r p
rin

cip
les

.

Exp
eri

en
ce 

de
ve

lop
ing

 

co
lla

bo
rat

ive
 

pa
rtn

ers
hip

s. 

Exp
eri

en
ce 

in 
ide

nti
fyi

ng
 

ne
ed

s a
nd

 pr
ob

lem
s, 

cre
ati

ng
 in

no
va

tiv
e 

sol
uti

on
s, a

nd
 m

an
ag

ing
 

mult
ipl

e p
roj

ect
s

TOTAL PREFERRED

TOTAL 

NOTES
Candidate 1 0 0 0
Candidate 2 0 0 0
Candidate 3 0 0 0
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